
 
 
 
 
 
 
 
 
 
MEMORANDUM                                            GMP #75 
 
To:   Di st r i ct  Di r ect or s 
  Envi r onment al  Heal t h Manager s 
  Envi r onment al  Heal t h Super vi sor s 
  Of f i ce of  Envi r onment al  Heal t h Ser vi ces 
 
Fr om:   Al l en L.  Knapp,  Enf or cement  Chi ef  
  Di v i s i on of  Onsi t e Sewage and Wat er  Ser vi ces 
 
  Lar r y D.  Yat es,  Envi r onment al  Heal t h Manager  
  Loudoun Count y Heal t h Depar t ment  
 
Thr ough:  Rober t  W.  Hi cks,  Di r ect or  
  Of f i ce of  Envi r onment al  Heal t h Ser vi ces 
 
Dat e:   August  15,  1995 
 
Subj ect :  Onsite - Permanent Pump and Haul - General Permit 
 
 Thi s pol i cy i s ef f ect i ve i mmedi at el y.   Each envi r onment al  heal t h manager  

i s r esponsi bl e f or  di st r i but i on of  t hi s pol i cy memor andum t o al l  
envi r onment al  heal t h super vi sor s and speci al i st s af f ect ed.  

 
BACKGROUND 
 
 Si nce t he adopt i on of  t he Sewage Handl i ng and Di sposal  Regul at i ons 
( Regul at i ons)  i n 1982,  each i ndi v i dual  appl i cat i on f or  per manent  pump and haul  
has been pr ocessed t hr ough t he cent r al  of f i ce wi t h t he St at e Heal t h 
Commi ssi oner  and t he l ocal   gover ni ng ent i t y ent er i ng i nt o an 
agr eement ( cont r act )  f or  each i ndi v i dual  s i t e.   
 
 Sect i on 3. 11. B of  t he Regul at i ons cur r ent l y r eads,  i n par t :  
 
" B.  upon compl et i on of  t he cont r act  bet ween t he depar t ment  and t he 

gover nment  ent i t y t he commi ssi oner  shal l  i ssue a si ngl e pump and haul  
per mi t  t o t he gover nment  ent i t y,  a separ at e const r uct i on per mi t  shal l  be 
i ssued t o t he gover nment  ent i t y f or  each sewage st or age f aci l i t y, . . . "  
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PURPOSE 
 
 The pur pose of  t hi s pol i cy i s t o al l ow l ocal  gover ni ng ent i t i es t o ent er  
i nt o one Gener al  Per mi t  agr eement  whi ch act s as " a s i ngl e pump and haul  
per mi t "  f r om t he Commi ssi oner ,  whi ch wi l l  al l ow t he l ocal  heal t h depar t ment  t o 
i ssue " a separ at e const r uct i on per mi t . . .  t o t he gover nment  ent i t y f or  each 
sewage st or age f aci l i t y. "  
 
 Thi s pol i cy wi l l  al l ow f or  sewage st or age f aci l i t y per mi t  pr ocessi ng t o 
be decent r al i zed,  i . e. ,  pr ocessed at  t he di st r i ct  l evel ,  wi t hout  havi ng t o go 
t hr ough unnecessar y,  non- subst ant i ve r evi ews at  t he cent r al  of f i ce and 
Commi ssi oner ' s l evel .   Thi s change wi l l  al so st r eaml i ne t he pr ocessi ng t i me 
f or  di st r i ct  heal t h depar t ment  st af f  and l ocal  gover nment s.  
 
 The changes br ought  about  by t hi s pol i cy ar e i n pr ocessi ng onl y,  i . e. ,  
al l  per manent  pump and haul  f aci l i t i es must  cont i nue t o be oper at ed under  t he 
auspi ces and super vi s i on of  t he l ocal  gover ni ng ent i t y.   The det er mi nat i on of  
whi ch si t es ar e  accept abl e t o t he l ocal  gover nment  f or  per manent  pump and 
haul  cont i nues t o be made by t he l ocal  gover nment ,  wi t hi n t he par amet er s of  
sect i on 3. 11 and al l  ot her  appl i cabl e r egul at i ons,  st at ut es and or di nances.   
Publ i c heal t h and envi r onment al  heal t h obj ect i ves wi l l  r emai n t he same as 
wel l .  
 
 Per manent  pump and haul  appl i cat i ons wi l l  be pr ocessed i n t he f ol l owi ng 
manner :  
 
OVERVIEW OF PROCEDURES FOR PERMANENT PUMP AND HAUL 
 
 A.   The l ocal  gover ni ng ent i t y appl i es t o t he Commi ssi oner  f or  a 
Gener al  Per mi t  ( see par t  1-  GENERAL PERMI T APPROVAL PROCESS,  APPENDI X I ,  AND 
APPENDI CES I A AND I B-  SAMPLE AGREEMENT AND GENERAL PERMI T) .  
 
 B.  The l ocal  gover ni ng ent i t y appl i es t o l ocal  heal t h depar t ment  f or  
i ndi v i dual  st or age f aci l i t y per mi t s ( see par t  2,  STORAGE FACI LI TY APPROVAL 
PROCESS,  and APPENDI X I I ) .  
 
 C.  The Commi ssi oner  r evokes per mi t ( s)  or  l ocal  heal t h depar t ment  
sends Not i ce of  Vi ol at i on under  cer t ai n condi t i ons ( see par t  3,  ENFORCEMENT 
PROCEDURES AND PERMI T REVOCATI ON PROCESS and APPENDI X I I I ) .  
 
1. GENERAL PERMIT APPROVAL PROCESS (see flow chart APPENDIX I) 
 
 A.  Upon r ecei pt  of  an appl i cat i on ( B. W. E.  25- 1,  25- 2)  or   
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pr oposal  f or  per manent  pump and haul ,  t he l ocal  heal t h depar t ment  eval uat es 
t he pr oposal  usi ng Sect i ons 2. 29,  3. 7- 3. 11,  4. 34- 4. 36 of  t he Regul at i ons.     
  
 B.  The l ocal  heal t h depar t ment  wi l l  di scuss t he gener al  per mi t  
pr ocess wi t h r epr esent at i ves of  t he l ocal  gover nment  and t he appl i cant .  
 
 C.  The l ocal  gover nment  wi l l  deci de whet her  i t  wi shes t o conduct  
per manent  pump and haul .  
 
 D.  The l ocal  gover nment  wi l l  adopt  an or di nance,  r esol ut i on,  or  
ot her wi se gr ant  appr oval .   Thi s or di nance,  r esol ut i on,  or  appr oval  may be as 
open or  r est r i ct i ve i n scope as t he l ocal  gover nment  deems necessar y.  
 
 E.  Local  heal t h depar t ment  assi st s t he l ocal  gover nment  i n pr epar i ng 
t he Per manent  Pump and Haul  Agr eement  and Gener al  Per mi t  ( see Appendi ces I A 
and I B) .   Each exi st i ng per manent  pump and haul  f aci l i t y i n t he j ur i sdi ct i on 
as wel l  as any ot her s f or  whi ch t he l ocal  gover nment  has st at ed i t s appr oval  
shoul d be l i st ed i n t he agr eement .  
 
 F.  An appr opr i at e r epr esent at i ve of  t he l ocal  gover nment  wi l l  s i gn 
t he agr eement  bef or e submi t t i ng i t  t o t he l ocal  heal t h depar t ment .  
 
 G.  The l ocal  heal t h depar t ment  wi l l  f or war d t he agr eement  and any 
r ecommendat i ons t o t he Of f i ce of  Envi r onment al  Heal t h Ser vi ces f or  r evi ew and 
appr oval  by t he Commi ssi oner .  
 
 H.  The appr oved Per manent  Pump and Haul  Agr eement  and Gener al  Per mi t  
i s i ssued t o t he l ocal  gover nment  t hr ough t he l ocal  heal t h depar t ment .  
 
2. STORAGE FACILITY APPROVAL PROCESS (see flow chart APPENDIX II) 
 
 A.   Af t er  appr oval  of  t he Per manent  Pump and Haul  Agr eement  and 
Gener al  Per mi t ,  t he l ocal  gover nment  may deci de t o add an i ndi v i dual  pump and 
haul  st or age f aci l i t y under  t he aut hor i t y of  i t s Gener al  Per mi t .  
 
 B.  Does t he pr evi ousl y appr oved or di nance,  r esol ut i on,  or  appr oval  
aut hor i ze t he addi t i onal  f aci l i t y? 
 
I f  t he answer  i s no,  aut hor i zat i on must  be gi ven by t he l ocal  gover nment  pr i or  

t o pr oceedi ng.   Pr oper t y owner s or  f aci l i t y owner s must  obt ai n l ocal  
gover nment  appr oval .    
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Local  gover nment  may r equi r e t hat  t he owner  post  a sui t abl e bond pr i or  t o 

endor sement  of  t he appl i cat i on.  
 
I f  t he answer  i s yes,  or  i f  l ocal  gover nment  gr ant s appr oval ,  t hen:  
 
 C.  The l ocal  gover nment  appl i es t o t he l ocal  heal t h depar t ment  f or  a 
St or age Faci l i t y Const r uct i on Per mi t .  The l ocal  gover nment  may r equi r e t hat  
t he owner  pay any l ocal  appl i cat i on f ees whi ch ar e nor mal l y char ged f or  ot her  
t ypes of  sewage const r uct i on per mi t s.   No st at e appl i cat i on f ee wi l l  be 
char ged.  
 
 D.  The l ocal  heal t h depar t ment  i ssues a st andar d Sewage Di sposal  
Syst em Const r uct i on Per mi t  ( CHS200)  t o t he l ocal  gover nment  i n accor dance wi t h 
appl i cabl e st at e and l ocal  r equi r ement s.   Thi s const r uct i on per mi t  i s val i d 
f or  18 mont hs and i s not  t r ansf er r abl e.   Cer t i f i cat i on l et t er s wi l l  not  be 
i ssued f or  per manent  pump and haul .  
 
 E.  The l ocal  heal t h depar t ment  i nspect s and appr oves t he st or age 
f aci l i t y.   Recor ds of  pump- out  i ncl udi ng dat e,  t i me,  vol ume,  di sposal  s i t e,  
and r epor t  of  any spi l l age,  may be r equi r ed t o be submi t t ed t o t he l ocal  
heal t h depar t ment  as a condi t i on of  t he appr oval .  
 
Most  l ocal  gover nment s cont r act  wi t h t he pr oper t y owner  and a l i censed sewage 

handl er  f or  pumpi ng and mai nt enance of  t he f aci l i t y,  r at her  t han 
conduct i ng t he wor k t hemsel ves.   Thi s pol i cy has no ef f ect  on t hat  
pr act i ce.   Our  concer n i s t o ensur e t hat  no heal t h hazar d i s cr eat ed,  
and t hat  t he f aci l i t y i s oper at ed i n conf or mance wi t h t he r egul at i ons.  

 
 F.  Pump and haul  begi ns.  
 
 G.  The l ocal  heal t h depar t ment  keeps r ecor ds on al l  pump and haul  
f aci l i t i es.  
 
I t  i s  not  necessar y t o updat e t he Gener al  Per mi t  Agr eement  each t i me a new 

f aci l i t y i s added.   The Gener al  Per mi t  wi l l  be i ssued onl y once.   Each 
l ocal  heal t h depar t ment  shoul d keep an up- t o- dat e l i s t i ng of  al l  act i ve 
st or age f aci l i t i es.    

Onsi t e i nspect i ons shoul d be conduct ed per i odi cal l y ( at  l east  annual l y)  by 
l ocal  heal t h depar t ment  st af f  t o ensur e t hat  each f aci l i t y i s i n 
compl i ance wi t h t he r egul at i ons.  
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3. ENFORCEMENT PROCEDURES AND PERMIT REVOCATION PROCESS (also see flow chart 
APPENDIX III)  
 
 A.  Per manent  pump and haul  begi ns.  
 
 B.  Local  heal t h depar t ment  keeps r ecor ds and conduct s i nspect i ons.   
I f  a v i ol at i on of  t he r egul at i ons occur s,  l ocal  heal t h depar t ment  st af f  wi l l  
wor k wi t h l ocal  gover nment  t o obt ai n cor r ect i on.  
 
 C.  I f  t he l ocal  gover nment  f ai l s t o appr opr i at e f unds,  changes i t s 
or di nance,  or  ot her wi se wi t hdr aws sponsor shi p of  an oper at i on,  i t  not i f i es t he 
l ocal  heal t h depar t ment  and t he Commi ssi oner  i n wr i t i ng.  
 
 D.  The l ocal  heal t h depar t ment  i ssues a st andar d Not i ce of  Vi ol at i on 
i nf or mi ng t he owner  of  t he f aci l i t y t hat  t he sewage syst em i s no l onger  
appr oved under  t he r egul at i ons,  and t hat  a v i ol at i on of  t he r egul at i ons may be 
occur r i ng.   A copy of  t he Not i ce of  Vi ol at i on shoul d be sent  t o t he l ocal  
gover nment .   
 
 E.  The f aci l i t y may be r emoved,  or  t he st r uct ur e vacat ed unt i l  an 
accept abl e means of  sewage di sposal  i s i dent i f i ed,  i nst al l ed and appr oved.   
Vi ol at i ons whi ch t hr eat en publ i c heal t h wi l l  be gi ven hi gh pr i or i t y.  
 
 F.  I f  r evocat i on of  a per manent  pump and haul  per mi t  i ssued t o a 
l ocal  gover nment  ent i t y i s necessar y,  such si t uat i ons wi l l  be handl ed on a 
case by case basi s i n accor dance wi t h t he Depar t ment ’ s pol i c i es and appl i cabl e 
l aws and r egul at i ons.   Di st r i ct  heal t h di r ect or s shoul d cont act  t he Di vi s i on 
of  Onsi t e Sewage and Wat er  Ser vi ces i n t hese cases.  
 
 



 APPENDI X I A ( COUNTY AGREEMENT)  
 
 PERMANENT PUMP AND HAUL  
 AGREEMENT AND GENERAL PERMIT 
  
 
 
 Thi s PERMI T i s i ssued by t he St at e Heal t h Commi ssi oner  ( " Commi ssi oner " )  
t o t he Boar d of  Super vi sor s of  t he Count y of                    ( " Count y" )  
pur suant  t o § 3. 11 of  t he St at e Boar d of  Heal t h Sewage Handl i ng and Di sposal  
Regul at i ons ( May,  1989,  t he " Regul at i ons" ) .  
 
 The Commi ssi oner  and Count y bel i eve t hat  pumpi ng and haul i ng pur suant  t o 
§ 3. 11 of  t he Regul at i ons i s t he onl y pr act i cal  met hod f or  di sposal  of  sewage 
i n cer t ai n cases.   Accor di ngl y,  t he Count y has adopt ed,  or  agr ees t o adopt ,  
ei t her  by or di nance,  r esol ut i on,  or  ot her  means,  a f r amewor k f or  aut hor i zi ng 
and appr opr i at i ng f unds,  or  ot her wi se ensur i ng f or  t he pr ovi si on of  pump and 
haul  ser vi ces,  ei t her  di r ect l y or  t hr ough a pr i vat e cont r act or ,  t o t he 
f aci l i t i es f r om whi ch sewage i s pumped and haul ed.    
 
 Pur suant  t o § 3. 11 of  t he Regul at i ons,  t he Commi ssi oner  and t he Count y 
agr ee as f ol l ows:  
 
 1.  The Count y wi l l  not i f y t he Commi ssi oner ,  i n wr i t i ng,  wi t hi n one 
week t o t he expi r at i on of ,  r evocat i on of ,  or  f ai l ur e t o r enew t he appr opr i at i on 
f or  t he pump and haul  ser vi ces t o a ser ved st r uct ur e.  
 
 2.  The Count y wi l l  not i f y t he Commi ssi oner ,  i n wr i t i ng,  of  any 
mat er i al  change i n ci r cumst ances af f ect i ng t he pump and haul  oper at i on t hat  i s 
t he subj ect  of  t hi s Agr eement ,  i ncl udi ng but  not  l i mi t ed t o t he avai l abi l i t y of  
sewer  hookup t o t he st r uct ur e( s)  ser ved and any si gni f i cant  change i n t he use 
of  a ser ved f aci l i t y.  
 
 3.  The Commi ssi oner ,  or  t he Commi ssi oner ’ s desi gnee,  wi l l  not i f y t he 
Count y i n wr i t i ng of  any i nf or mat i on he/ she may r ecei ve t hat  i ndi cat es or  seems 
t o i ndi cat e a vi ol at i on of  t he per mi t .  
 
 Thi s aut hor i zes t he Count y pur suant  t o § 3. 11 of  t he Sewage Handl i ng and 
Di sposal  Regul at i ons t o pump and haul  sewage on a per manent  basi s f r om t he 
f aci l i t i es or  st r uct ur es l i st ed bel ow:  
 
  1.  
  2.  
  3.  
  et c.  
 
 The Count y i s f ur t her mor e aut hor i zed,  pur suant  t o i t s or di nances,  
r esol ut i ons,  or  ot her  appr oval  and t hi s Per mi t ,  t o add or  r emove i ndi vi dual  
f aci l i t i es f r om t hi s l i st  ( by wi t hdr awi ng i t s super vi si on of  t he pump and 
haul . . . ) .   Thi s per mi t  shal l  be subj ect  t o t he f ol l owi ng condi t i ons:  
 
 1.  Count y may r equi r e bondi ng or  ot her  assur ances f r om t he t hi r d par t y 
owner  of  any ser ved st r uct ur e or  f aci l i t y.  
 



 2.  I n or der  t o add a st r uct ur e or  f aci l i t y,  t he Count y shal l  appl y t o 
t he l ocal  heal t h depar t ment  f or  a st or age f aci l i t y const r uct i on per mi t .  The 
st andar d St at e f ee f or  a sewage syst em appl i cat i on shal l  not  appl y,  however ,  
t he Count y may r equi r e t hat  t he t hi r d par t y submi t  any l ocal  f ees whi ch may 
appl y.   
 
 3.  No sewage st or age f aci l i t y shal l  be pl aced i nt o oper at i on unt i l  t he 
l ocal  heal t h depar t ment  has i nspect ed and appr oved t he syst em.   
 
 4.  I f  t he Count y ceases pr ovi di ng pump and haul  ser vi ces t o any 
i ndi vi dual  f aci l i t y,  t he Count y shal l  not i f y t he Commi ssi oner  i mmedi at el y.   I n 
such i nst ances,  t he Commi ssi oner ,  or  t he Commi ssi oner ’ s desi gnee,  shal l  not i f y 
t he owner  of  t he f aci l i t y t hat  pump and haul  i s no l onger  an appr oved met hod of  
sewage di sposal  and t hat  a vi ol at i on of  t he Regul at i ons may be occur r i ng.   The 
Commi ssi oner ,  or  t he Commi ssi oner ’ s desi gnee,  may i ni t i at e any l awf ul  
enf or cement  act i on necessar y t o enf or ce t he Regul at i ons.  
  
 5.  I f  t he Gener al  Per mi t  i s r evoked,  t he Count y must  cease pump and 
haul  oper at i ons at  al l  f aci l i t i es i mmedi at el y.  
 
 
  
 
 
 
      STATE HEALTH COMMISSIONER 
       
      By:                        
                               
      Dat e: ____________________ 
 
 
 
      BOARD OF SUPERVISORS OF  
      THE COUNTY OF              
                 
      By: ________________________ 
        
      Dat e: ______________________     
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 PERMANENT PUMP AND HAUL  
 AGREEMENT AND GENERAL PERMIT 
  
 
 
 Thi s PERMI T i s i ssued by t he St at e Heal t h Commi ssi oner  ( " Commi ssi oner " )  
t o t he Ci t y Counci l  of  t he Ci t y of                ( " Ci t y" )  pur suant  t o § 3. 11 of  
t he St at e Boar d of  Heal t h Sewage Handl i ng and Di sposal  Regul at i ons ( May,  1989,  
t he " Regul at i ons" ) .  
 
 The Commi ssi oner  and Ci t y bel i eve t hat  pumpi ng and haul i ng pur suant  t o § 
3. 11 of  t he Regul at i ons i s t he onl y pr act i cal  met hod f or  di sposal  of  sewage i n 
cer t ai n cases.   Accor di ngl y,  t he Ci t y has adopt ed,  or  agr ees t o adopt ,  ei t her  
by or di nance,  r esol ut i on,  or  ot her  means,  a f r amewor k f or  aut hor i zi ng and 
appr opr i at i ng f unds,  or  ot her wi se ensur i ng f or  t he pr ovi si on of  pump and haul  
ser vi ces,  ei t her  di r ect l y or  t hr ough a pr i vat e cont r act or ,  t o t he f aci l i t i es 
f r om whi ch sewage i s pumped and haul ed.    
 
 Pur suant  t o § 3. 11 of  t he Regul at i ons,  t he Commi ssi oner  and t he Ci t y 
agr ee as f ol l ows:  
 
 1.  The Ci t y wi l l  not i f y t he Commi ssi oner ,  i n wr i t i ng,  wi t hi n one week 
t o t he expi r at i on of ,  r evocat i on of ,  or  f ai l ur e t o r enew t he appr opr i at i on f or  
t he pump and haul  ser vi ces t o a ser ved st r uct ur e.  
 
 2.  The Ci t y wi l l  not i f y t he Commi ssi oner ,  i n wr i t i ng,  of  any mat er i al  
change i n ci r cumst ances af f ect i ng t he pump and haul  oper at i on t hat  i s t he 
subj ect  of  t hi s Agr eement ,  i ncl udi ng but  not  l i mi t ed t o t he avai l abi l i t y of  
sewer  hookup t o t he st r uct ur e( s)  ser ved and any si gni f i cant  change i n t he use 
of  a ser ved f aci l i t y.  
 
 3.  The Commi ssi oner ,  or  t he Commi ssi oner ’ s desi gnee,  wi l l  not i f y t he 
Ci t y i n wr i t i ng of  any i nf or mat i on he/ she may r ecei ve t hat  i ndi cat es or  seems 
t o i ndi cat e a vi ol at i on of  t he per mi t .  
 
 Thi s aut hor i zes t he Ci t y pur suant  t o § 3. 11 of  t he Sewage Handl i ng and 
Di sposal  Regul at i ons t o pump and haul  sewage on a per manent  basi s f r om t he 
f aci l i t i es or  st r uct ur es l i st ed bel ow:  
 
  1.  
  2.  
  3.  
  et c.  
 
 The Ci t y i s f ur t her mor e aut hor i zed,  pur suant  t o i t s or di nances,  
r esol ut i ons,  or  ot her  appr oval  and t hi s Per mi t ,  t o add or  r emove i ndi vi dual  
f aci l i t i es f r om t hi s l i st  ( by wi t hdr awi ng i t s super vi si on of  t he pump and 
haul . . . ) .   Thi s per mi t  shal l  be subj ect  t o t he f ol l owi ng condi t i ons:  
 
 1.  Ci t y may r equi r e bondi ng or  ot her  assur ances f r om t he t hi r d par t y 
owner  of  any ser ved st r uct ur e or  f aci l i t y.  
 



 2.  I n or der  t o add a st r uct ur e or  f aci l i t y,  t he Ci t y shal l  appl y t o 
t he l ocal  heal t h depar t ment  f or  a st or age f aci l i t y const r uct i on per mi t .  The 
st andar d St at e f ee f or  a sewage syst em appl i cat i on shal l  not  appl y,  however ,  
t he Ci t y may r equi r e t hat  t he t hi r d par t y submi t  any l ocal  f ees whi ch may 
appl y.   
 
 3.  No sewage st or age f aci l i t y shal l  be pl aced i nt o oper at i on unt i l  t he 
l ocal  heal t h depar t ment  has i nspect ed and appr oved t he syst em.   
 
 4.  I f  t he Ci t y ceases pr ovi di ng pump and haul  ser vi ces t o any 
i ndi vi dual  f aci l i t y,  t he Ci t y shal l  not i f y t he Commi ssi oner  i mmedi at el y.   I n 
such i nst ances,  t he Commi ssi oner ,  or  t he Commi ssi oner ’ s desi gnee,  shal l  not i f y 
t he owner  of  t he f aci l i t y t hat  pump and haul  i s no l onger  an appr oved met hod of  
sewage di sposal  and t hat  a vi ol at i on of  t he Regul at i ons may be occur r i ng.   The 
Commi ssi oner ,  or  t he Commi ssi oner ’ s desi gnee,  may i ni t i at e any l awf ul  
enf or cement  act i on necessar y t o enf or ce t he Regul at i ons.  
  
 5.  I f  t he Gener al  Per mi t  i s r evoked,  t he Ci t y must  cease pump and haul  
oper at i ons at  al l  f aci l i t i es i mmedi at el y.  
 
 
  
 
 
 
      STATE HEALTH COMMISSIONER 
       
      By:                        
                               
      Dat e: ____________________ 
 
 
 
      CITY COUNCIL OF THE 
      CITY OF                   
                
      By: _______________________ 
        
      Dat e: _____________________     


